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1. Handover Overview
	Attribute
	Value

	System/Domain
	[System/Domain Name]

	Handover Date
	[DD-MMM-YYYY]

	Project Team Lead
	[Name]

	Operations Team Lead
	[Name]

	Hypercare Period
	[Start - End dates]




2. Documentation Checklist
	Document
	Location
	Complete

	Operations Runbook
	[Link/Path]
	[ ]

	Architecture Diagram
	[Link/Path]
	[ ]

	Data Flow Documentation
	[Link/Path]
	[ ]

	SLA Definitions
	[Link/Path]
	[ ]

	Troubleshooting Guide
	[Link/Path]
	[ ]

	Contact List
	[Link/Path]
	[ ]




3. Knowledge Transfer Sessions
	Topic
	Presenter
	Audience
	Date
	Complete

	System Architecture
	[Name]
	[Team]
	[Date]
	[ ]

	Daily Operations
	[Name]
	[Team]
	[Date]
	[ ]

	Troubleshooting
	[Name]
	[Team]
	[Date]
	[ ]

	Monitoring & Alerting
	[Name]
	[Team]
	[Date]
	[ ]



4. Sign-off
	Name
	Role
	Signature
	Date

	[Project Lead]
	Project Team Lead
	
	

	[Ops Lead]
	Operations Lead
	
	

	[Business Owner]
	Business Owner
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